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Job Seekers
  
 

What is SOC/O*NET?
 
 

SOC/O*NET is a job 
category coding 

system that makes it 
easier for employers 
and job seekers to 
match up with each 

other.  
 

What is a job 
category? 

 
A job category is a 
grouping of related 
jobs by industry or 
activity.  Note: It is 
important to ensure 
that your résumé job 

title is in the right 
category.  
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Overview of Changes to Résumé 
Function 

 
 
9  Simplified Job Category search feature! 
9 Job Category Descriptions! 
 
9  Enter your own job titles! 
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Let’s view the 
changes to 
the résumé. 
From the Job 
Seeker 
Services 
Menu, New 
Users  click 
on <Enter 
Your 
Résumé>. 
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First, we’ll use the Search 
Categories function to 
search for a “Horse 
Trainer” title by typing the 
word “trainer”.  

There are two ways 
to search for 
Résumé 
Objectives/Job Titles 
within the job 
categories. 
1. Enter a job title or  
part of the title in the 
box and click 
“Search Categories” 

OR 
 2. Click on  the 
underlined hyperlink 
from the “Job 
Categories” list.   
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The categories 
found represent the 
bottom level 
categories.  
The correct category 
for the “Horse 
Trainer” is  
under “Animal 
Trainers…” 
Always read the 
description  which 
provides general 
information on the 
job category. 
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 After reading the description which appears to fit 

our objective, click to close it. You will be navigated 
back to the Building Job Objectives page. 
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Now that 
we’ve read 
the 
Description, 
click on 
Animal 
Trainers to 
select it. 
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, 

Personal Care / Service  & Gaming >Animal Trainers 

Horse Trainer

 

When you 
select the job 
category, 
type in the 
job title.  In 
this example
we typed in  
“Horse 
Trainer” and 
added 5 years 
of 
experience. 
You can build 
up to 4 
résumé job 
objectives by 
clicking on 
<Build 
Another Job 

ective >.  Obj
OR 
Click < Finish 

 Résumé >.
 Let’s add 
another job 
objective. 
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 Now we’ll use the Job 

Category list.  
A Floral Designer will 
be our next job 
objective. 
From the Job 
Categories list, click 
<Arts, Design, 
Entertainment, 
Media>   
since this appears to 
fit our title. 
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The Art, Design, 
Entertainment, Media 
top level category 
expands to 
include Music, 
Producers and 
Directors, Sports, 
Writers and Editors, 
etc. 
If we click on 
Designers… 
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The category expands 
to include Designers’  
sub-categories with  
Descriptions. 
Always  read the 
Descriptions to be 
sure you’re selecting  
the correct category.  
Let’s view the 
description for Floral 
Designers. 
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This description shows 
the general job duties of 
a Floral Designer and 
that it falls within the 
Designers Category. 
After reading the 
description, close the 
window and return to 
the list where you select 
the Designer Category. 
When making your 
selection,  you are 
navigated to the Job 
Objectives page.  
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The Job 
Category & 

sub-
categories 

display above 
the job title 

box.  
Here we 

entered the  
job title, 
Floral 

Designer, &  
5 years 

experience .
Now we can 
either Build 
Another Job 
Objective or 
Finish 
Résumé! 

 
 
 
 
 
 
 
     
 Floral Designer
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 This concludes the 
Job Seeker Overview 

of the SOC/O*NET 
Presentation. 
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